PORTAL GUIDE
1. Open your internet browser, on the right side of the Tribunet home page you will see "Comparative Review Portal" (see below).
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2. Click on "Comparative Review Portal".  Your personal data should appear (see example below).
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You first accessed the portal on 24 July 2020. The deadline for submission is 30 July 2020
coB

» Performance

YearCycle  PeriodFrom  PeriodTo  Rating Detail
Excesds performance.

0152016 | orApr2ots | siMaraote | SeCcleper
Successtully meefs.

20162017 01Apr2016  31Mar2017  performance
expectations.
Excesds perfomance.

072018 | orApr2017 | siMaraots || Seccleper
Excesds perfomance

0182019 | otApr20te | stMar2ot | eccleper Compiete
Excesds perfomance

0192020 | orApr2ote | siMar2 | DeCcleper

» CR Scores.

StrtDate  EndDate Score  Explanation

43,0 points for 43 months of continuous senice in

Zagn | stma2ots | 40 | S0pom

240 || 240 points for 12 monihs of senice wit raing "Exceeds

s | [Pit=nte performance expectations” (2015.2016)

12.0 ponts or 12 months of service wih rating

O1Apr2016 | 31Mar2017 | 120 | "Successhuly meets perormance expectations” (2016
2017)
01Ap2017 | 3iMa20ts | 240 | 240 poins or 12 monihs of service i raing "Exceeds

performance expectaions’ (2017-2018)

24.0 ponts for 12 months of service vith rating "Exceeds

O1Apr2018 [ 31Mar2019 | 240 | performance expectaions® (2018-2015)

24.0 ponts for 12 months of service vith rating "Exceeds

O1ApL2019 [ 3tMar2020 | 240 performance expectaions® (2019-2020)

Total CR Score

151.0

Ifthe above details are correct, please select the "Confirm Details™ burton. If you wish t0 request a
correction to the above details, or seck reconsideration of your Score, please select the "Request for
"Reconsideration or Correction of Score” button.

Request for Reconsideration or

Correction of Score





3.  If your information is correct please click “Confirm Details”. If you believe it is not correct, please click “Request for Reconsideration or Correction of Score” (see below).
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4.  If you clicked “Confirm Details” you will receive a confirmation as follows:
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5. If you have clicked “Request for Reconsideration or Correction of Score” you will have the option to provide a description of requested corrections and provide supporting documentation within the portal (see below).
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In order to request reconsideration or corrections to your Score, please describe in detail the corrections
you are requesting and/or grounds for reconsideration, and provide supporting documents if applicable.
You may submit the information through this page, o via email to IRMCT-SAU@un.org. The deadiine for

‘submission is 30 July 2020 COB

Description:

Supporting Documents:

Add New Document

Send Correction Request




6.  You may enter your information immediately, or you may close the browser window and return to the Portal at a later date to enter the information (within the 5 day deadline for review). Once you click “Send Correction Request” you will receive a confirmation as follows:
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7.  Alternatively, you may submit your request and supporting documents to Staff Administration

Unit via email to irmct-sau@un.org. SAU will confirm receipt of your email.
8.  Human Resources will review your request for reconsideration or correction, and follow-up with you directly. If the matter is one that can be resolved by Human Resources, we will do so in consultation with you. Otherwise, Human Resources will forward the matter to the Review Board in accordance with the Mechanism Downsizing Policy,section III.A.2.
9.  For any other Portal and Score related query please contact Human Resources via IRMCT-SAU e-mail (irmct-sau@un.org).
